
WHAT I LOOK FOR   

DURING HOT SEAT           

CONFERENCES 

 Effective use of         

vocabulary, choice of 

effective diction  

 Mature sentence style 

and variation 

 Transitional  techniques 

and  organization plan 

 Adherence to the ques-

tion asked or instruction 

given 

 Use of supportive details 

centered on a central 

focus/idea 

 Appropriate tone, voice, 

and point of view 

 Accuracy/effective use 

of mechanics—

especially effects (not 

simply accurate) of 

punctuation 

 

OTHER NOTES 

 To stay organized you 

will be keeping track of 

all your writings using a 

letter and number system 

as well as a table of  

contents page (I will 

hand this out to you). 

 Stamped items must be 

approved prior to the 

actual portfolio due date. 

 One or two essays per 

quarter are evaluated  

outside of class by the 

teacher.  Papers are 

marked with checkmarks 

indicating  mechanical 

errors as well as com-

ments on content and 

style.  Students then 

revise these essays and 

bring them to the hot 

seat for final evaluation. 

 

THE WRITING PORTFOLIO-50% OF GRADE 

Timed writings done in preparation for the AP Exams are included in the writing portfo-

lio, but are scored by the teacher outside of the student’s presence.  The minimum level of 

mastery required on these timed writings increases each quarter, beginning with a score 

of 5 in the first marking period and increasing to a 6 in subsequent nine-week periods.  

Failure to meet or exceed the minimum score results in a lower grade on the portfolio.  

Students are offered opportunities to write at least one replacement essay if their initial 

scores fail to meet the required average score for that grading period.  Bonus points are 

awarded for exceeding each minimum requirement. 

The chief organizing principle of this 

course is the development of a     

student writing portfolio.  

 

All written work for the course is 

placed in this portfolio. Assignments 

for the portfolio  include narrative, 

argumentative, analytical, and     

expository writing in the form of 

literary analysis, college application 

essays, reader’s logs, comparative  

evaluations of film, interpretations of 

text, responses to close reading  

questions, development of essential 

questions, and creative writing.    

The assignments are made through 

whole-class instruction, discussion of 

specific required techniques, and 

teacher and/or student modeling of 

strategies to be used. 

The other 50% of the grade will be 

the student’s performance on tests, 

quizzes, participation, discussion, 

projects, and other more  tradition-

ally graded assignments. 

THE HOT SEAT 

TIMED WRITINGS 

There are some writing assignments that will require conferencing with Mrs. Hirzel.  A chair 

near the teacher’s desk is known as the “hot seat” where a designated group of 3-6 assign-

ments per quarter are evaluated collaboratively by the teacher and each individual student.  

This process takes place before and after school, during the lunch break, and occasionally 

while students are working independently during class time.  Each of the designated papers 

must be evaluated and revised until it merits a much coveted “approval” stamp.  This pre-

vents students from settling for less than desired quality, and it  provides for individual in-

struction in a variety of writing processes.   

Issues of language that occur in the writing of multiple students are discussed in a whole-

class setting on an as-needed basis.  Students also work with peers to proofread and edit 

writing both prior to and after visiting the hot seat, at times through their own initiative, at 

times through teacher direction.  

An overview of portfolio assignments requiring a stamp is distributed at the beginning of 

each quarter, allowing students to work at an individual pace in completing approved papers.  

A limit of one stamp per day, combined with a midterm check of completed stamps, 

encourages students to develop self-motivation in completing the required work—a practice 

of formative assessment.  Additional non-stamped portfolio assignments related to specific 

readings are added throughout the marking period,. 
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